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	PERSON SPECIFICATION



	



	
	
	



	Job Title:
	Finance Graduate 

	Grade:
	MGCB 15



	MAIN PURPOSE OF THE JOB:

	
Initially working under the supervision of the existing team they will be required to assist and support the delivery of a wide range of financial management services in order to meet MGCB’s financial requirements


	

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	
Education and Qualifications (1)
	Bachelor’s degree in Accountancy or a Finance related course  
	


Minimum 2:1 Honours Degree 
	Application, interview and reference

Application, interview and reference

	
Experience (2)
(not necessarily in an workplace environment)

	
	Evidence of working in a finance environment.

	Application and Interview

	Knowledge (2)
	Demonstration of ability to work on complex financial or mathematical models

Show an understanding of monitoring arrangements for income and expenditure budgets and the provision of financial information and analysis.


	
	Application, interview and reference


Application, interview and reference


	
Skills and Abilities

	Oral and written communication skills.

Confidence in liaising with Managers and colleagues.

Highly organised and able to plan and prioritise work.

Ability to work as part of a team.

Flexible approach to working.

Ability to consistently achieve tight deadlines.

Ability to identify, evaluate and resolve problems.

Ability to use initiative and make sound judgements.

Attention to detail
	























Understanding of year-end audit procedures.

Understanding of closure of accounts procedures
	Application and Interview


Application and Interview


Application and Interview


Application and Interview

Application and Interview

Application and Interview


Application and Interview


Application and Interview

Application and Interview


Application and Interview


Application and Interview



	
Other Requirements

	Knowledge of Microsoft Excel and the ability to use Word, e-mail and the Internet.

	
	Application and Interview


A – Application        I – Interview              P – Presentation
Notes:

1 Should the appointment process be conducted prior to the availability of final results for the degree course, the offer of employment will initially be conditional subject to confirmation from a course tutor or other faculty representative of anticipated results as part of an overall reference for the candidate. It is not necessary to provide such a reference as part of the initial application.

The final confirmation of appointment will be based upon provision of evidence of final results for the degree course.

2	As a minimum, MGCB will require the overall reference from a course tutor or other faculty representative to address those criteria listed against the Experience and Knowledge attributes. It is not necessary to provide such a reference as part of the initial application
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