	[image: ]Lead Officer  – Planning and Transport Strategy
SALARY GRADE: HBC10
	Halton Borough Council 
resourcing@halton.gov.uk


	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – Keeping great service delivery at the heart of everything we do
· Personal Growth – Learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Flexible / hybrid working arrangements available
· Car leasing schemes
· Essential Monthly Car User Allowance

For further information about all the benefits we offer, please click HERE.


	About the Job 


	The Lead Officer – Planning and Transport Strategy is responsible for a team of staff that collectively manage the development, production and maintenance of planning and transport strategy and policy documents, including those for the Local Development Framework. You will represent the Council in meetings with outside bodies and agencies where appropriate. To provide advice to the Council’s committees and Chief Officer Management Team on planning professional matters through preparation and presentation of reports.


Reporting to the Service Manager – Planning and Transport Strategy,  you will lead and manage the production of Local Plan and policy documents and the monitoring of the implementation of policies. You will support and motivate team members in the delivery of the Council’s policy function.  

The main responsibilities and principal duties relating to the post are set out below.
More specific responsibilities include:
· Lead on the preparation, presentation, monitoring and review of the Local Development framework and its associated Development Plan Documents.
· Prepare, monitor and review operational work programmes and project plans including proactive initiatives in consultation with departments and partnerships whose work is related to a specific policy area.
· To monitor the performance of the team.  To establish and communicate clear targets and objectives to ensure that the service is continually improving, and to regularly monitor and report on performance.
· To deputise for the Lead Officer and Head of Service as necessary
· Attendance at appropriate Council, Committee, public meetings and public inquiries, including evening and weekend meetings.
· To organise internal training and disseminate evolving and new regulations and policy.
· To lead and participate in cross-departmental/divisional working parties and project teams and to represent the Department as required.
· To represent the Council in meetings with outside bodies and agencies, and at public inquiries, where appropriate. Provide relevant policy advice to the Council’s Members, Boards, working groups, senior management and partners.
· Undertake or commission research to provide an evidence base for Planning and Transport policy and strategy development and keep up to date with key policy developments in this area.
· Build positive relationships both internally and externally at local and regional level, networking with other agencies, departments or bodies ensuring appropriate information is exchanged 
· To deal with enquiries, complaints and Freedom of Information requests, responding constructively in a timely manner.
· Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the role.


	About You

	
In addition you will have:
· Degree or equivalent to the main area of responsibility and be eligible for membership of the Royal Town Planning Institute and/or relevant equivalent experience in a Local Authority setting, working with Members
· People management experience and skills, with the ability to motivate and develop staff
· Budget management experience and skills, with the ability to secure additional funding, report and efficiently and effectively utilise the limited investment available
· Detailed specialist knowledge and understanding of the relevant Legislation, Standards, Specifications and Codes and ongoing developments for the area of responsibility.
· Good oral, written and presentation skills with the ability to represent the Council in meetings

As this role involves regular travel across the borough and sometimes further afield, a driving license and access to a vehicle are essential requirements.  Where appropriate, reasonable adjustments will be made in accordance with the provisions of the Equality Act.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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