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SALARY GRADE: HBC45 (75% of salary)
Apprenticeship Standard:  Level 4 Corporate Responsibility and Sustainability Practitioner
Training Provider: Manchester Metropolitan University (18 months)

	Halton Borough Council 
resourcing@halton.gov.uk


	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – keeping great service delivery at the heart of everything we do
· Personal Growth – learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Car leasing schemes

For further information about all the benefits we offer, please click HERE.


	About the Job 

	Working as an apprentice at Halton Borough Council offers a great opportunity to make a real difference to the community of Halton, whilst gaining valuable, hands-on experience.  With a dedicated Apprenticeship Officer to support you throughout your journey, you will be given every opportunity to succeed. Additionally, apprentices are offered opportunities to network with other apprentices and professionals across the council, helping to build connections and develop their careers. 

Building on previous years of Social Value focus for the Council, owned, driven and delivered by the Halton Employment Partnership (HEP), we have developed a new team within the Employment, Learning & Skills Division to bring structure and dedicated resource to an area of ever-growing importance to Halton Council and our communities. As our Social Value Apprentice you will support the Social Value Manager in helping the Council to embed social value in line with The Public Services (Social Value) Act (2012), Equality Act 2010, Procurement Act 2023 and Procurement Policy Note 002 too, which have made Social Value a core, accountable part of how public contracts are designed, awarded, and managed.

You will be responsible for the facilitation of social value activity, working with multiple groups and Council departments to make sure social impact happens for the right people in the right way. You’ll also then lead Halton Borough Council’s social value data capture across investment lifecycles. This is where, with support, you will collect, record and monitor all social value information relating to provisional social value aims/targets associated with council procurement and planning projects. 

More specific responsibilities include:
· Accurately capture social value outcomes/targets associated with Council planning applications that meet the social value threshold.
· Accurately capture social value outcomes/targets, associated with Council procurement of goods and services (building on work done in planning phase where applicable). 
· Create a standardised set of outcomes/ units of measurement/ targets that reflect social value obligations on each investment, programming timings for meeting these across the project phases and flagging key monitoring and reporting milestones
· Collection of both qualitative and quantitative social value information.
· Undertake analysis of social value data capture which the Social Value Manager will use for internal and external reports, looking for any trends and areas of concern, sharing mitigation ideas/ solutions where applicable’.
· Support the Social Value Manager in raising awareness amongst commissioning managers and planning teams about how and when Social Value is embedded into investment/delivery, by delivering presentations, news items, and attending team/departmental meetings.
· Collate information from internal council teams and wider community partners, including the Halton Employment Partnership members, which details current demands and needs for social value intervention, and using this information to create a ‘wish list’ of activities to be used in social value negotiations.
· To compare the social value proposals identified through planning and procurement activity with the social value needs/demands from council teams and wider partners, in order to ‘match’ relevant partners to appropriate social value activity. 
· Assist the Social Value Manager through the provision of case studies/summary reports, in order to showcase social value successes in the Council.
· Bring to the attention of the Social Value Manager any underperformance of proposed social value outputs, providing relevant background to evidence any areas of concern, sharing mitigation ideas/ solutions where applicable
· Complete all activity and tasks associated with undertaking the Level 4 Corporate Responsibility and Sustainability Practitioner Apprenticeship
· Support colleagues to better understand social value and what it means for their role and how it can positively impact on council services and the community of Halton. 
· Create a process to ensure that progress of contract commitments by external partners is managed efficiently, with timely checks that manage underperformance, and methods for rewarding targets met or exceeded.
· Work with the Council’s Communications and Marketing department to effectively communicate the delivery of the Council’s Social Value Policy commitments and support award applications to showcase HBC success
· Using highly effective communication skills, work with internal and external stakeholders on social value activity across the borough aimed at delivering the actions within the Social Value Policy and the Council’s Priorities.


	About You

	The successful candidate will be educated to A level / T level / BTEC  standard or equivalent and hold Maths and English GCSEs grade 4 or above. In addition, you should :

· Have a keen interest in Social Value
· Be confident in creating opportunities for yourself to learn from others, reaching out to subject matter experts, attending forums on social value and joining groups where possibleMaintain and organise your own workload to meet deadlines.
· Have a team-based focus with the ability to work collaboratively with Colleagues, Managers and external businesses to deliver social value outcomes, whilst being able to demonstrate initiative and work independently.
· Maintain up to date knowledge of the relevant legislation, policies and guidance on social value. 
· Have efficient interpersonal and communication skills (both verbal and written).
· Be computer literate in all Microsoft Office and web-based systems. 
· Be able to accurately record, retrieve and display data in an electronic format.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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