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SALARY GRADE: 6
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resourcing@halton.gov.uk


	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – keeping great service delivery at the heart of everything we do
· Personal Growth – learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Flexible / hybrid working arrangements available 
· Extensive employee benefits platform including discounted shopping, car leasing, gym memberships, wellbeing hub and Employee Assistance Programme.
· Essential Monthly Car User Allowance

For further information about all the benefits we offer, please click HERE.


	About the Job 

	To provide support to the Home Improvement Agency (HIA) by undertaking site surveys, architectural design and contract administration duties and to assist with the development of the service through monitoring service user feedback and post contract performance assessments

More specific responsibilities include:
· To carry out surveys, draft specifications and contract drawings and prepare necessary tender documentation for HIA contracts liaising closely with the team’s Grant Officer & Project Leader to ensure tendered works are eligible for grant aid and offer value for money.
· To undertake dwelling surveys and liaise with the team’s Occupational Therapists and Community Care Workers to determine the most effective way of adapting properties to meet the needs of  people with disabilities.
· To undertake supervision of works on site, liaising with contractors to ensure quality of work.
· To liaise with the Councils Planning and Building Control Sections to obtain the appropriate consents.
· To be responsible for the receipt and safekeeping of tenders, and maintenance of the Tender Register in accordance with the requirements of the Councils financial regulations.
· To assist the Project Leader with the maintenance and development of the list of nominated contractors.
· To update and maintain the teams photographic database as a record of works undertaken.
· To undertake service user satisfaction surveys and post contract assessments, to investigate instances of dissatisfaction or poor performance, and to ensure this information is used to improve and modify service delivery.
· To maintain an understanding of current DFG legislation and best practice. Attending when necessary workshops/training events held by Foundations and other associated organisations, and keep up-to-date with other services provided by the team e.g. energy efficiency, etc so as to be able to receive enquiries and give appropriate advice as required. 
· To undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job.



	About You

	Must hold UK driving license 

In addition you will have:
· HNC Building Studies or equivalent
· Experience in a building related profession.
· Experience of dealing with the public in a professional, diplomatic and sympathetic manner
· Experience in liasing with professionals in other disciplines

As this role involves regular travel across the borough and sometimes further afield, a driving licence and access to a vehicle are essential requirements.  Where appropriate, reasonable adjustments will be made in accordance with the provisions of the Equality Act.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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