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	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – Keeping great service delivery at the heart of everything we do
· Personal Growth – Learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Flexible / hybrid working arrangements available 
· Car leasing schemes
· Essential Monthly Car User Allowance*
For further information about all the benefits we offer, please click HERE.


	About the Job 
Halton’s Planning team are looking for an Assistant Planning Officer.  Working alongside a team of experienced planners you would support the work of the Policy and Development Services Division. Working as a member of a team of professional planning officers you would be involved in managing a complex caseload of planning applications and related matters.


	More specific responsibilities include:

To assist in ensuring that the Council carries out its statutory duty as a planning authority and to contribute to the achievement of the department's duties

To deal with planning applications (mostly Minor and Householder applications), their professional analysis and appraisal, and with planning appeals. The post holder will provide pre-application advice

To provide professional advice, support and expertise, including giving formal presentations to the Development Control Committee

To provide specific specialist planning advice in respect of conservation and listed buildings, enforcement and pre-application advice within the experience and training of the post-holder and to prepare guidance and instruction for users of the service in respect of these specialist matters.

To determine whether development proposals require planning/advertisement or listed building consent, with reference to appropriate legislation, and advise accordingly.

To determine relatively straightforward delegated planning applications, and occasionally write reports with recommendations for Development Control Committee.

To provide planning advice via the Planning Service email service and answer general enquiries in the Division.

Deal with elected members, statutory agencies, other bodies and the public on planning matters as well as allied activity.



	About You
You will be educated to degree level, in Town Planning or related discipline which is RTPI eligible. As well as this, you will also have:

· Experience/knowledge in processing of minor planning applications and development management process
· Experience of dealing with the public
· Knowledge of relevant legislation. Such as the Town and Country Planning Act, Permitted development regulations
· Knowledge of local government
· Knowledge of planning policy
· Good report writing, analysis and communication skills
· High IT literacy
· Ability to work well in an inter-disciplinary environment
· Ability to work as a team
· Ability to work under pressure and meet deadlines as required
· Good organisational skills
· Good customer service skills
· Availability to attend occasional evening meetings as required.


	In addition you will be required:

As this role involves regular travel across the borough and sometimes further afield, a driving license and access to a vehicle are essential requirements.  Where appropriate, reasonable adjustments will be made in accordance with the provisions of the Equality Act.


The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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