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	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – Keeping great service delivery at the heart of everything we do
· Personal Growth – Learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Car leasing schemes

For further information about all the benefits we offer, please click HERE.


	About the Job 

	Working with the Community Safety and Protection Team, you will carry out the duties of the Civil Contingencies Act 2004 and other related statutory legislation. You will assist with the preparation, review and exercising of the Council’s Emergency plan for the response to a Major Incident, Major Incident Standy or an Emergency situation, as well as facilitating debriefs and producing Exercise Reports following such incidents. You will also ensure records of Emergency Planning training and exercises involving the Council are maintained, and be part of the Council’s on-call duty rotas for response to Major Incident and Major  Incident Standby and to act as Staff Officer (if required) or as a member of the Council’s emergency response team.

More specific responsibilities include:
· Assist with the preparation, review and exercising of the Council’s plans required by statutory legislation (e.g. Civil Contingencies Act (2004), Control of Major Accident Hazard Regulations (2015), Pipeline Safety Regulations (1996)).
· Liaise with External Organisations (Category 1 & 2 Responders) including Emergency Services, Health Organisations, HSE, Voluntary organisations, etc, regarding the functions covered by the Emergency Planning Team.
· Assist with updating the Corporate and Directorate Business Continuity Plans, including the validation process.
· Arrange and present seminars and exercises for the Council and other relevant organisations to improve and refine the Council’s response.
· Facilitate the updating of the Local Authority Emergency Centres.
· Provide specialist technical advice to the Council and other Council Departments, participating in senior level multi-discipline officer working groups, both internal and external.
· Ensure the Public Information Strategy is established and maintained before, during and after incidents in line with the Cheshire Resilience Forum Media Framework.


	About You

	It is essential that you hold an HNC/degree in a relevant discipline, or possess equivalent experience. 

In addition you will have:
· Demonstrable experience in an emergency planning role (including the development of emergency response and/or business continuity plans) or a similar discipline gained in a LA or similar organization
· Understanding of the duties of LAs under the Civil Contingencies Act (2004), supporting regulations and guidance, and other legislation relating to local authority emergency planning and business contingencies
· Excellent communication skills when sharing complex/technical information to a wide range of audiences 
· Ability to produce clear and concise reports, plans and procedures
· Understanding of local government governance and the demands associated with the democratic process
· Effective negotiation skills in a multi-agency setting
· Experience of supporting the delivery of emergency planning exercises and understanding of the role of partner organisations in an emergency response	
· Able to organise and prioritise a varied workload, especially working under pressure when dealing with unplanned incidents

As this role involves regular travel across the borough and sometimes further afield, a driving license and access to a vehicle are essential requirements.  Where appropriate, reasonable adjustments will be made in accordance with the provisions of the Equality Act.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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