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	Working at Halton

	All our colleagues at Halton have made a positive commitment to delivering great outcomes for our communities.  Whoever joins us will share that passion for outstanding service, and strongly align with the values which define our workplace culture: 
· Working Together – building fantastic relationships with colleagues and customers 
· Continuous Improvement – keeping great service delivery at the heart of everything we do
· Personal Growth – learning, growing and developing ourselves 
· Accountability – doing what we say we are going to do
· Inspiring Leadership – positive roles models and leading by example

To read more about our values, click HERE

We are immensely proud that when asked what’s great about working for Halton, the most popular response from our workforce has been ‘our colleagues’.

Aside from working with a great team, our employees have access to a fantastic range of benefits, including:
· A generous annual holiday allowance starting at 34 days per year (including bank holidays), increasing with long service
· Membership of our defined benefit, salary-linked pension scheme with generous Employer Contributions
· 3 x Salary Life Cover via Local Government Pension Scheme
· Investment in your personal development 
· Free Car Parking at HBC sites 
· Flexible / hybrid working arrangements available 
· Extensive employee benefits platform including discounted shopping, car leasing, gym memberships, wellbeing hub and Employee Assistance Programme.
· Essential Monthly Car User Allowance

For further information about all the benefits we offer, please click HERE.


	About the Job 

	As Principal Finance Officer you will deliver a full range of financial management services in order to meet both Directorate requirements and the Council’s Corporate financial requirements.

More specific responsibilities include:
· To prepare and regularly review the revenue budget and capital programme within approved deadlines.
· To attend meetings, working groups, etc, as the representative of the Finance Director, to give advice and guidance on all financial matters.
· To ensure that appropriate budgetary control and monitoring systems are in place, in accordance with the Council's Constitution and Financial Regulations, and that approved financial procedures are operated.
· To provide regular monitoring reports in respect of all revenue, capital, grant and externally funded expenditure to the Council’s Management Team, Members, and Budget Managers, including the provision of Councilwide financial data and analysis when required.
· To advise Budget Managers on all aspects of revenue and capital accounting, including the provision of guidance manuals and training where required, to assist with their budget management and decision making, to ensure appropriate accounting and financing arrangements operate in respect of the Council’s capital programme, capital expenditure and capital receipts, and to ensure compliance with the Prudential Borrowing regime and the Council’s Financial Regulations and Standing Orders relating to Contracts.
· To undertake planning and prepare year-end final accounts in accordance with all relevant guidance, deadlines and regulations, including the Accounting Code of Practice, Accounts and Audit Regulations, and external audit requirements, so as to ensure the Council’s final accounts are certified without qualification.
· To ensure prompt completion of all grant and subsidy claims, ensure proper accounting arrangements are in place for all grant and subsidy funded expenditure, available grants or subsidies are maximised, and to liaise with the Council’s external auditors.
· To prepare financial returns, statistical returns, performance indicators, and unit cost analyses required by Government Departments and other external bodies, in accordance with the relevant deadlines.
· To lead and develop staff within the Team, ensuring they are appropriately trained, supported and developed in order to deliver efficient, effective and customer focused financial management services.
· To attend and contribute to departmental and inter-authority working groups as required.
· To liaise with Government Departments, other Councils, and other external bodies and agencies, as required.  
· To undertake special projects and any other duties that may be assigned commensurate with the responsibility of the post.
In addition to the above, the following Key Duties and Responsibilities also relate to specific Principal Finance Officer posts as indicated below;

Principal Finance Officer, Chief Executive and Environment and Regeneration Directorates

· To be the primary adviser in respect of Financial Management services delivered to the Directorate and to liaise with the Directorate Management Team (DMT) and attend DMT meetings as and when required.
· To provide the Council’s treasury management function including; preparation and implementation of the annual treasury management strategy, regular monitoring reports to Members, maintaining appropriate records, undertaking daily money market borrowing and investment transactions, minimising temporary borrowing costs whilst maximising investment income, and liaising with the Council’s treasury management advisors and money market brokers.
· To prepare the Collection Fund estimates and accounts in accordance with the statutory timetable.
· To prepare year-end final accounts including statutory accounting statements, in accordance with all relevant guidance, deadlines and regulations, including the Accounting Code of Practice, Accounts and Audit Regulations, and external audit requirements, so as to ensure the Council’s final accounts are certified without qualification.
· To undertake preparation and funding of the Council’s capital programme, including provision of appropriate accounting arrangements, and in accordance with the Prudential Borrowing regime.
· To oversee co-ordination of the Council’s revenue budget preparation, revenue and capital monitoring arrangements, and closure of accounts in liaison with the Principal Finance Officers in order to ensure consistency of approach, that reporting requirements are met and deadlines achieved.
· To oversee maintenance and development of the Agresso general ledger, including daily reconciliations of feeder systems and the Council’s bank accounts and monthly reconciliations to the general ledger cashbook.
· To advise and support Directorates in identifying and securing additional sources of external funding in liaison with external partners and funding agencies, and to participate in the evaluation of bids for resources including preparation of financial appraisals as appropriate.
· To provide support in ensuring relevant accounting treatment is in place and in accordance with financial reporting standards to the Mersey Gateway scheme.
· To oversee the preparation of budget estimates and actual recharges to Directorates in respect of relevant central support services.

	About You


For this role, you must be a CCAB qualified accountant.
	
In addition you will have:

· Experience of local government finance and relevant legislation. 
· Comprehensive knowledge and understanding of local government accounting and finance.
· Excellent presentational and oral communication skills. 
· Confidence in liaising with Senior Officers and Members.
· Highly organised and able to plan and prioritise own work and that of subordinate staff to consistently achieve tight deadlines.
· Excellent analytical skills, in order to evaluate and report upon financial data, with the ability to write and present complex financial reports in a clear and concise manner. 
· Ability to provide creative and innovative solutions to issues and problems.
· Ability to use initiative and make sound judgements.
· Ability to manage staff, including training and development. 
· Excellent IT skills in both mainframe and PC based systems, including knowledge of Microsoft Excel, Word, e-mail and Internet.

As this role involves regular travel across the borough and sometimes further afield, a driving licence and access to a vehicle are essential requirements.  Where appropriate, reasonable adjustments will be made in accordance with the provisions of the Equality Act.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment.
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